
Bradley D. Sellers, Mayor 

Melvin Lester, Building Commissioner                     Ted Sims, Chief of Housing 

 19700 Miles Road Approved / Date 

 Warrensville Heights, Ohio 44128  

Phone (216) 587-1230   Fax (216) 587-1257 

 

SIGN APPLICATION 
Permit # Fee: Date: 

 

Permanent Parcel #:           -          -           . 

Property Address:   _____________________________________________________________________________  

 

 

Type of Sign (check all that apply):       Wall Sign         Ground Sign         Pole Sign         Roof Sign      

 Projecting Sign         Billboard         Illuminated Sign         Temporary Sign         Permanent Sign 

 

 

Property Owner Name: __________________________________________________________________________  

Property Owner Address:  _______________________________________________________________________  

City ______________________________________________ State ________________ Zip __________________  

Phone:  ______________________________________________________________________________________  

 

 

Applicant Name: _______________________________________________________________________________  

Applicant Address:  ____________________________________________________________________________  

City ______________________________________________ State ________________ Zip __________________  

Phone:  ______________________________________________________________________________________  

(Consent of the owner is required if the applicant is not the owner) 

 

Contractor Name: ______________________________________________________________________________  

Contractor Representative:  ______________________________________________________________________  

Contractor Address: ____________________________________________________________________________  

City ______________________________________________ State ________________ Zip __________________  

Phone: ____________________________________________ Fax: ______________________________________ 

(Registration, bond, and certificate of insurance required) 

 

Description of work to be completed:  _______________________________________________ 

______________________________________________________________________________

______________________________________________________________________________ 

 

     



 

Page 2 
All fees must be in the form of company check, certified check, or money order. 

We do not accept cash, personal check, or credit card. 
 

 
 Additional Requirements 

 Two sets of the following documents: 

        -Site plan showing position of the sign or other advertising structure in relation to nearby buildings or structures 

        -Drawings of the plans and specifications and method of construction and attachment to the building or method  

          of installation in the ground. 

 Consent of the owner of the building, structure or land to which or on which the structure is to be erected if the 

application is made by someone other than the owner. 
 

 

ALTERATION TO SIGN SIZE OR ADVERTISING COPY 

 Number of faces _______ x $100.00 = _______ + $50.00 base fee = _______ 

  Subtotal    x 1.03 (3% state surcharge) = ____________ 
 

GROUND SIGNS 

 Total sq. ft. of all faces_______ x $3.00 = _______ (Minimum $200.00) + $50.00 base fee = _______ 

  Subtotal  _______ x 1.03 (3% state surcharge) = ____________ 
 

ALL NEW SIGNS EXCEPT PERMANENT GROUND OR TEMPORARY 

 Total sq. ft. of all faces_______ x $3.00 = _______ (Minimum $70.00) + $50.00 base fee = _______ 

  Subtotal  _______ x 1.03 (3% state surcharge) = ____________ 
 

TEMPORARY LEASING/FOR SALE SIGN 

 Number of signs _______ x $20.00 = _______ + $50.00 base fee = _______ 

  Subtotal  _______ x 1.03 (3% state surcharge) = ____________ 

 
 

 

LIST ALL ADDITIONAL SIGNS AT THIS PROPERTY: 
 

                                     DESCRIPTION                                                        TYPE                            SIZE                     FACES 

 

_____________________________________________  ___________________  _____________  _____________   

_____________________________________________  ___________________  _____________  _____________   

_____________________________________________  ___________________  _____________  _____________   

 

 
Application is hereby submitted for a permit to erect or alter a structure as described in this application and all accompanying 

paperwork/drawings which are part of this application.  The undersigned agrees to build in accordance with all applicable codes, 

ordinances of the City, and laws of the State, and to request inspections as required, and to adhere to plans and specifications as 

submitted with any corrections, and understand that any violation of these conditions voids the permit. The undersigned swears 

and affirms that the information herein is true and accurate and acknowledges that the filing of an application containing false or 

incorrect information with the intent to avoid the licensing, permit, or tax requirements of the State or this City is falsification and 

voids this permit.  Additional permits may be required. 

 
Note: Codified Ordinance 1123.03:  “Any building permit issued shall become invalid unless work authorized by such permit shall have 

been commenced within six months after the date the permit is issued and completed within one year after the date the permit is issued. 

No work shall be suspended or abandoned for a period exceeding ninety day 

 



Bradley D. Sellers, Mayor 

Melvin Lester, Building Commissioner                     Ted Sims, Chief of Housing 

 19700 Miles Road Approved / Date 

 Warrensville Heights, Ohio 44128  

Phone (216) 587-1230   Fax (216) 587-1257 

It is hereby specifically agreed that the undersigned will notify the Building Department to inspect the following:  footings, 

foundations, waterproofing, sewers, fire protection systems, plumbing, electrical, and drains before drywall; fixtures, furnaces, 

boilers, and any other things specified by the Building Department. 

 

 


